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                                  Create Teams Manually 
 
 

1. Select Manage on the Map menu.  
 
2. Under Course Management select Teams. 
 

                                         

 
3. From your list of choices under Teams Editor choose Add a Team. 
 

 
 

4. On the New Team page, enter the title of the team in the Team field. In most cases 
the remaining fields can remain at the default settings. 

 

                           
 



5. Select Save. The Add Team Members page will appear. 
 
6. Select the students you want on the team and click the Add Selected button. 
 

                         

 
7. Select Done when complete. 
 
 


