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                        Adding Questions to an Assessment 
 
 

1. Select the Assessments link on the Map. 
 

                                            
 

2. Select the specific assessment (e.g., Exam 1) to which you will be adding 
questions.  

 
 

        



 
3. Select the Add Question link.  
 

 

 
4. Select the type of questions you will be adding. We will choose Multiple Choice 

for our example.  
*Note:  Auto-grading works best with Multiple Choice exams. 

 

 

 
  



 
5. On the Multiple Choice Editor page, enter a point value for the question in the 

Points (I.) field. (See image on next page) 
 
6. Enter the question text in the Question Text (II.) field. 
 
7. Enter the answer choices in the multiple Answer choices (III.) fields. 
 
8. Select the Correct (IV.) option button next to the correct answer. 
 
9. Enter feedback (V.) if desired. On each question you will be able to enter 

feedback for both correct and incorrect answers.  
 

• To enter feedback for incorrect answers choose the Incorrect answer 
feedback (VI.) tab and enter feedback for incorrect answers. 

 
• To enter feedback for the correct answer select the Correct answer feedback 

(VII.) tab and enter feedback for the correct answer. 
 

10. Under Question Options (VIII.) enter any keywords that will be helpful in 
searching the question bank later. If you do not want the question to be added to 
the question bank, deselect the Add to question bank (IX.) checkbox. 

 
11. When you have completed all the selections and fields, click Save to close the 

Multiple Choice Editor window. If you want to add another multiple choice 
question, choose Save and Create New. 



 

  
 

 
 


